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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 
Regular Scheduled Meeting 

Tuesday, December 7, 2021 – 6:00 PM 

 
 

I. Opening of the meeting 

 

II. Invocation 

o A moment of silence was taken. 

III. Roll Call 

o Staff took a silent roll call.  Vice-Chairwoman Scarlett Boutchyard was not present for the first 
two motions but was present for all other items on the agenda.  All members were present. 

IV. Approval of Minutes – Tuesday, October 5, 2021 

o Chairman Craigie asked if anyone had any changes or corrections to the minutes. There were 
none.  

o Chairman Craigie asked for a motion to approve the minutes.  

 Elizabeth Stallings made the motion to approve the October 5, 2021 minutes. Marian Booth 
seconded the motion. All members voted, 5 in favor and 0 opposed. The minutes were 
approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
--- --- Scarlett Boutchyard    
X  Kathy Burdi  
X  Elizabeth Stallings Made the Motion 
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 

Members Present 
Scot Craigie – Chairman 
Scarlett Boutchyard – Vice-Chairwoman 
Kathy Burdi 
Elizabeth Stallings 
Beth Casey 
Marian Booth 
 

Members Not Present 
None 

 
Others Present 

Mike Dail, Director of Community and Cultural Services 
Domini Cunningham, Historic Preservation Planner 

Holli Y. Tetterton, Administrative Support Specialist 
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V. Old Business 

1. A request has been made by Vickie Desourdy, owner of Lane Blue located at 129 E Main Street, 
for a Certificate of Appropriateness to alter the façade. 

 The applicant did not show to represent her request. The Commission did not discuss or 
vote on this item.  

VI. Certificate of Appropriateness 

A. Major Works 

 Chairman Craigie requested to amend the agenda. The request was to move item 6 to item 3 
in order to have like items together.  Beth Casey made the motion. Kathy Burdi seconded the 
motion.  All present members voted, 5 in favor and 0 opposed. The motion passed. Record of 
vote below. 

 
 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
--- --- Scarlett Boutchyard   
X  Kathy Burdi 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth   
X  Beth Casey Made the Motion 
--- --- Vacant Seat  

 

o Staff swore in Alan Gindoff, Jeanne Gindoff, James Harstad, Leann McLawhorn, James 
Stevenson, Kasey Stone, Robert Murphy, and Victoria Murphy. 
 Beth Casey requested to be recused from item one due to her knowledge of and proximity 

to the case. Elizabeth Stallings made a motion to recuse Beth Casey. Vice-Chairwoman 
Scarlett Boutchyard seconded the motion. All members voted. 5 in favor and 0 opposed. The 
motion passed. Record of vote below.  
 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
X  Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 
1. A request has been made by Alan & Jeanne Gindoff, owners of 625 E 2nd Street, for an after-the-

fact Certificate of Appropriateness for an installed accessory structure in the rear yard. 

o Ms. Gindoff, we have a shed that we put in the backyard before consulting. We didn’t know. We 
were told that because we didn’t have a historic house we didn’t need to worry about it. We 
had to put it in before the fence or it wouldn’t fit because it was prefab, It’s the same color as 
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the house. Ms. Stallings, you got permission for the fence? Ms. Gindoff, yes, the realtor got 
permission for the fence. Mr. Gindoff, we originally had a larger shed picked out. After 
consulting the documents, we picked this shed because it was in parameters. We had to get it 
put in before the fence or we would have to take the fence down to put it in. Therein lies the 
urgency. Additionally, we have three dogs. One of them is an 80-pound German Sheppard. We 
didn’t feel safe letting her into a yard that wasn’t fenced.  

o Vice-Chairwoman Boutchyard, you stated that you were advised by a realtor that you didn’t 
have to get an approval because you didn’t have a historic home. Part of what we’re trying to do 
as a Commission is make sure the realtors have a full understanding. I would like if you could 
share that with them. This is not a reprimand by any means, but it is an educational opportunity.  

o Ms. Burdi, you are not alone. We have three of these tonight. This is a problem we are well 
aware of. A lot of people aren’t fully vested or informed as to what goes on in this manual. 
You’ve met all the standards.  

o Chairman Craigie asked if the Commission had any more questions. There were none.  

o Chairman Craigie opened the public hearing. There were no comments. 

o Chairman Craigie closed the public hearing. 

o Chairman Craigie brought it back to the table. There were no comments.  

o Chairman Craigie asked for a motion. 

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Jeanne Gindoff to make the above 
changes on the property located at 625 E 2nd Street. The motion is based on the following 
Findings of Facts: the application is congruous with the Historic Preservation Commission 
Design Standards specifically, 3.12 – Outbuildings and Accessory Structures and 5.2 – 
Residential Construction. Kathy Burdi seconded the motion.  All members voted, 5 in favor 
and 0 opposed. The motion passed. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth   
--- --- Beth Casey  
--- --- Vacant Seat  

 

 
2. A request has been made by Mary Beedle, owner of 532 E 2nd Street, for a Certificate of 

Appropriateness for the following: 
a.  After-the-fact removal of an accessory structure due to extensive mold and rot. 

b. Installation of an 8’ x 12’ accessory structure in the rear yard with Hardie Plank siding 

o Ms. Gindoff, Ms. Beedle was unable to be here tonight and has asked me to speak on her behalf. 
Ms. Stallings, this was also a case of her not being aware. Ms. Gindoff, yes. She just needed a 
place to put her extras. Her husband passed away not long ago. She has all of his things that she 



(Tuesday, December 7, 2021, HPC Meeting)                                                                                                                                                                                  Page 4 of 10  

had to get out of storage. She had someone come in and build her shed. It is nicer than ours. She 
has a cement base and shelves. It is very nice. She was also not aware that she needed 
permission before. 

o Ms. Casey, is it already on site? Ms. Gindoff, yes, it is already there.  

o Chairman Craigie asked if the Commission had any more questions. There were none. 

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Ms. Burdi, the shed she took down was non-contributing to the Historic District.  

o Chairman Craigie asked for a motion.  

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Mary Beedle to make the above changes 
on the property located at 532 E 2nd Street. The motion is based on the following Findings of 
Facts: the application is congruous with the Historic Preservation Commission Design 
Standards specifically, 3.12 – Outbuildings and Accessory Structures, 5.2 – Residential 
Construction, and 6.2 - Demolition. Marian Booth seconded the motion.  All members voted, 
6 in favor and 0 opposed. The motion passed. Record of vote below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
X  Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 
3. A request has been made by James Harstad, owner of 113 N Brown Street, for a Certificate of 

Appropriateness for the following: 
a.  After-the-fact removal of an accessory structure that collapsed due to rotting wood. 

b. Installation of an 8’ x 10’ accessory structure in the rear yard. 

o Mr. Harstad, the structure in the back of 113 was a storage facility for outdoor material. I’ve 
been using it to store windows and doors. Between tenants, I went to extract those windows 
and doors from the building. They were holding the building up. I put some 2x4s up to hold the 
building up so I could get the stuff out. I was planning to replace it with like or similar. The 
building literally fell down and I chose to clear it off. My intent is to put back a building painted 
the same color as the house. With wood prices going astronomically out the roof, I chose for a 
prefabricated structure. I intend to put wood sheathing panels on it, cutting down on the 
amount of wood needed.  

o Vice-Chairwoman Boutchyard, is the metal building in place right now? Mr. Harstad, no. Vice-
Chairwoman Boutchyard, so you are going to put the metal building there and side it. 
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Ultimately, on the final product, the exterior will be of like material, which is wood. Mr. Harstad, 
that is correct.  

o Ms. Stallings, your application also talks about adding a handicap ramp. Mr. Harstad, yes, the 
new tenant has a 26 year old quadriplegic son who is wheelchair bound. The ramp will go along 
the back steps of the house. Vice-Chairwoman Boutchyard, will the ramp be wooden 
construction? Mr. Harstad, yes. Staff, for the purpose of the COA the application is for the shed. 
The ramp would be considered a Minor Work.  

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss. There were no 
comments.  

o Chairman Craigie asked for a motion.  

 Elizabeth Stallings made a motion that the Historic Preservation Commission grant a 
Certificate of Appropriateness to James Harstad to make the above changes on the property 
located at 113 N Brown Street. The motion is based on the following Findings of Facts: the 
application is congruous with the Historic Preservation Commission Design Standards 
specifically, 3.12 – Outbuildings and Accessory Structures, 5.2 – Residential Construction, and 
6.2 - Demolition. Marian Booth seconded the motion.  All members voted, 6 in favor and 0 
opposed. The motion passed. Record of vote below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard   
X  Kathy Burdi  
X  Elizabeth Stallings Made the Motion 
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 
4. A request has been made by Rod Silverman, owner of 710 W Main Street, for a Certificate of 

Appropriateness for the replacement of the existing siding with cement fiberboard for the 
entire home.  

o Ms. McLawhorn, I have a sample of the siding we would like to use. It is an Allura brand hardie 
board, fiber cement. (The sample was passed to the Commission to view.) 

o Chairman Craigie, the home had vinyl siding originally? Ms. McLawhorn, originally it was wood. 
When we got there it was vinyl siding. We looked at the option of restoring the original wood. It 
is not feasible given the man-hours and money it would take to do it. It would be more feasible 
to do the fiber cement. It will keep the look of how it has been all these years.  

o Chairman Craigie, it looks like the wood is in okay shape. Ms. McLawhorn, there is some around 
the flashing that would have to be replaced. At one point there was an addition made to the 
home. All of that would have to have wood put on it. The man that we had take a look at it 
removed all of the vinyl and said that it would take more to restore the wood than it would to 
replace it with fiber cement.  
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o Chairman Craigie, looking at your windows, it looks like they are wrapped in aluminum. Ms. 
McLawhorn, they do have an aluminum wrap on them. The contractor says that where he comes 
together with the fiber cement he will keep the aluminum. Where he has to replace anything he 
will use a PVC wrapped aluminum, so it will look the same. Chairman Craigie, so you are planning 
to keep the window wrap as well as the soffits? Ms. McLawhorn, yes.  

o Vice-Chairwoman Boutchyard, do you have any idea when the vinyl was put on? Ms. McLawhorn, 
I don’t. I’ve just moved there within the last year. I would guess it is probably something from the 
‘80s. The contractor did say that they do not even make that vinyl anymore. Chairman Craigie, it 
was done after ’78. When we became a historic district it was still wood. 

o Chairman Craigie, would you install the hardie plank over the wood? Ms. McLawhorn, no he 
would have to take off the wood. 

o Ms. Booth, what is the square footage of the house? Ms. McLawhorn, I believe it is just under 
4,000. 

o Chairman Craigie asked if the Commission had any more questions. There were none.  

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Vice-Chairwoman Boutchyard, preservation is what we are here for. I would love to see the wood 
saved, but this makes sense.  

o Chairman Craigie asked for a motion.  

 Marian Booth made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Rod Silverman to make the above changes on the property located at 710 
W Main Street. The motion is based on the following Findings of Facts: the application is 
congruous with the Historic Preservation Commission Design Standards specifically, 3.1 – 
Exterior Walls, 3.2 – Materials, and 3.10 – Architectural Details. Katy Burdi seconded the 
motion.  All members voted, 6 in favor and 0 opposed. The motion passed. Record of vote 
below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard   
X  Kathy Burdi 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth  Made the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 
5. A request has been made by Beacon Street Moss, LLC, for the owners of 305 Moss Way, for a 

Certificate of Appropriateness for the construction of a new single family residence  
 

o Mr. Stevenson, development manager for Moss Landing, we are requesting permission to build a 
new home. It will be in the same architectural style as the rest of Moss Landing. We will be using 
the same materials that we have had success with at this point.  
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o Chairman Craigie, I’m understanding that it will just be a little different layout than the other ones. 
Ms. Stevenson, yes, this is a new floorplan.  

o Ms. Booth, will this house be located where Builder’s Source was? Mr. Stevenson, no, it is in the 
current phase not the new phase. 

o Vice-Chairwoman Boutchyard, is this the last waterfront property in that phase? Mr. Stevenson, 
there is one more. We are building this one to sell ourselves.  

o Chairman Craigie asked if the Commission had any more questions. There were none.  

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss. There were no 
comments.  

o Chairman Craigie asked for a motion.  

 Kathy Burdi made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Beacon Street Moss, LLC to make the above changes on the property 
located at 305 Moss Way. The motion is based on the following Findings of Facts: the 
application is congruous with the Historic Preservation Commission Design Standards 
specifically, 4.1 – Landscaping, 4.2 – Lighting, 4.3 – Parking, Driveways and Sidewalks, 5.2 – 
Residential Construction, and 5.4 - Decks. Marian Booth seconded the motion.  All members 
voted, 6 in favor and 0 opposed. The motion passed. Record of vote below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard   
X  Kathy Burdi Made the Motion 
X  Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

                                                                                                                                                                                                                                                                                                                                             

6. A request has been made by Clerestory Design, LLC, owner of 220 Water Street, for a 
Certificate of Appropriateness for the following: 
a. Restore the exterior of the structure 
b. Enclose the existing back porch 

o Ms. Stone, I own Clerestory Design. I now own 220 Water Street, also known as the Hiatt House. 
It was built in 1785. The last family to update it was the Wynn family. It has been vacant since at 
least 1967. The main thing I want to do now is preserve and protect it. Some rotten wood needs 
to be replaced. I’m going back with all like materials. Some windows are boarded up. My goal is 
to find like windows through architectural salvage. If I can’t, I will use new wooden windows. The 
only thing that is slightly interesting is that I would like to enclose the left portion of the back 
porch. The right portion has already been enclosed. I would like to bring the back door out and 
enclose the rear side. The flow of the house is not great. When you open the current back door, 
you are in a room. I would like to create a mudroom type space. I neglected to mention the steps 
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to the front porch are concrete. They are not level or even. There is no handrail. They are not 
safe. I’d like to remove those. I’ll keep the same footprint, but build back with wood and a 
handrail.  

o Staff, the repair of the stairs is classified as a Minor Work.  

o Chairman Craigie asked if the Commission had any questions. There were none.  

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Vice-Chairwoman Boutchyard, it is one of the oldest existing structures. It is important to make 
sure that we protect that. I’m excited about that. It’s all like for like.  

o Ms. Booth, what year was it built? Ms. Stone, 1785, before the constitution was ratified.  

o Chairman Craigie asked for a motion for A.  

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Clerestory Design, LLC to make the 
above changes on the property located at 220 Water Street. The motion is based on the 
following Findings of Facts: the application is congruous with the Historic Preservation 
Commission Design Standards specifically, 3.1 – Exterior Walls, 3.2 – Materials, 3.3 – 
Foundations, 3.4 – Windows and Doors, 3.6 – Porches and Entryways, 3.9 – Rear Elevations. 
Katy Burdi seconded the motion.  All members voted, 6 in favor and 0 opposed. The motion 
passed. Record of vote below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth   
X  Beth Casey  
--- --- Vacant Seat  

 

o Chairman Craigie asked for a motion for B.  

 Vice-Chairwoman Scarlett Boutchyard made a motion that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Clerestory Design, LLC to make the 
above changes on the property located at 220 Water Street. The motion is based on the 
following Findings of Facts: the application is congruous with the Historic Preservation 
Commission Design Standards specifically, 3.1 – Exterior Walls, 3.4 – Windows and Doors, 3.6 
Porches and Entryways, 3.9 – Rear Elevations, 5.3 - Additions. Marian Booth seconded the 
motion.  All members voted, 6 in favor and 0 opposed. The motion passed. Record of vote 
below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
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X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
X  Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  

 

7. A request has been made by Robert and Victoria Murphy, owners of 520 W Main Street, for a 
Certificate of Appropriateness for the removal of 5 trees on the property. 

o Ms. Murphy, we are requesting to improve our property by removing 5 trees. There are two tall 
pine trees that are volunteer. One has broken off at the top. We are just concerned about these 
trees. In place of that, we would like to plant some tea olives and camellias. In the front, there 
are two large Holly trees that have grown up. They weren’t original to the house. They have gotten 
huge and have really big roots on either side of the walkway. I’ve tripped on them several times. 
We have been on the garden tour and have been concerned about people tripping on those. 
They’ve grown up so much that they just overtake the house. There are branches that grow up to 
the top of the house. We have tried cutting them back and they just grow even more.  The last 
request we have is a river birch in the backyard. There are trees planted really close together 
around the coy ponds. This tree has dropped a lot of branches into the coy pond and has grown 
onto the back of the house. It’s dropping branches and leaves on the back of the house. We feel 
like it is a hazard. We are going to put gardenias to replace the holly in the front. There is a pink 
camellia already planted near the river birch. It never flowered until we cut back some of the 
branches. There is also a Japanese maple. They have not had a chance to really grow because the 
river birch has taken over the area. We could put another gardenia or see how those other two 
have a chance to come up. We do plan on pretty much replacing anything we take out.  

o Vice-Chairwoman Boutchyard, the picture prior to the holly, do you know what the date of that 
was? Ms. Murphy, the one on top was like the 1800s. I think they were put in by the previous 
owners in the late 1980s or early 1990s. Vice-Chairwoman Boutchyard, and what about the river 
birch? Ms. Murphy, I think it was put in when the coy pond was put in.  

o Ms. Burdi, it looks to me like some of the trees are threatening your structure. Ms. Murphy, they 
are. All of the ones that we are thinking about taking out are, especially the river birch. It’s leaning 
toward the house.  

o Chairman Craigie opened the Public Hearing. There were no comments.  

o Chairman Craigie closed the Public Hearing.  

o Chairman Craigie brought it back to the table for the Commission to discuss.  

o Vice-Chairwoman Boutchyard, my thought on the trees is they were put in after 1978. They didn’t 
contribute to the skyline or the streetscape as it was laid out.  

o Chairman Craigie asked for a motion.  

 Beth Casey made a motion that the Historic Preservation Commission grant a Certificate of 
Appropriateness to Rod Silverman to make the above changes on the property located at 520 
W Main Street. The motion is based on the following Findings of Facts: the application is 
congruous with the Historic Preservation Commission Design Standards specifically, 4.1 - 
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Landscaping. Vice-Chairwoman Scarlett Boutchyard seconded the motion.  All members 
voted, 6 in favor and 0 opposed. The motion passed. Record of vote below. 

 
 Record of Vote:  

YES NO COMMISSION MEMBER MOTION 
X  Scot Craigie  
X   Scarlett Boutchyard  2nd the Motion 
X  Kathy Burdi  
X  Elizabeth Stallings  
X  Marian Booth   
X  Beth Casey Made the Motion 
--- --- Vacant Seat  

 

B. Minor Works 
o No Commission action is required.  

o Chairman Craigie asked if there were any questions or comments. There were none.  

VII. Other Business 

o Staff, I wanted to mention we do have two consultants (for updating the Standards). I can email 
you a copy so you can see who they are. The City Council will probably be discussing it at their 
next working meeting.  

o Vice-Chairwoman Boutchyard, are we filling the seventh spot? Staff, I know there are at least two 
applications. Hopefully, when we get our Council Liaison they will give a recommendation for the 
new member.   

VIII. Adjourn 

1. There being no other business, Chairman Craigie asked for a motion to adjourn the meeting.   

 Vice-Chairwoman Scarlett Boutchyard made a motion to adjourn. Marian Booth seconded the 
motion.  All present members voted, 6 in favor and 0 opposed.  The meeting was adjourned.  
Record of vote below. 

 Record of vote: 

 

 
YES NO COMMISSION MEMBER MOTION 

X  Scot Craigie  
X   Scarlett Boutchyard  Made the Motion 
X  Kathy Burdi  
X  Elizabeth Stallings  
X  Marian Booth  2nd the Motion 
X  Beth Casey  
--- --- Vacant Seat  


